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Foreword

This knowhow document is prepared in conjunction with the changes made in UBS Payroll to meet
the legislation changes set forth in the recent budget that affect the Payroll generation.

The scope of changes cover in this knowhow document includes:

Vv

<K<K <KL

Vv

Benefit In Kind

Personal Relief

Individual Tax Rate

Previous Year Income Paid in Current Year
Previous Employment Income

Payroll Processing and Calculation
Government Reports

This knowhow document comes with clear guidelines on set-up, maintenance, samples and screen
shots to enable user to have a better understanding on the requirements and functionality of each
and every scope mentioned above.
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Important Updates

In compliance to the enhancement in taxation formula, user will no longer be allowed to change the
payroll year at parameter setup once the payroll has been processed in the system.

However, for new database which is clean and no payroll process have been carried out at all, user
can still change the payroll year at parameter setup, if required. Once payroll process is carried out,
system will lock the year and no further change will be allowed.

User will need to perform month end to ensure the record is being updated accordingly.

User will need to perform year end to ensure the record is being updated for future use and
reference.

All of the above will affect

U Tax record
U Tax computation for current and previous year

New Bank Format

U EON Internet Banking for salary
U EON Internet Banking for EPF

U EON Internet Banking for PCB

Know-How Document © Sage Software Sdn. Bhd.
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Benefit In Kind (BIK)

BIK are benefits/amenities not convertible into money. These benefits are provided by/on behalf of
the employer for the personal enjoyment by the employee, wife, family, servants, dependents or
guests of that employee.

Setting

Setting must be done in order for the system to pick up the figures in the correct parameter in the
tax formula.

Housekeeping => Setup => Table Maintenance => Benefit In Kind Table

P o

&) Benefit in Kind Table [
Description BIK Code Income Type Payment -
ACCOMODATION BIEO13 Fixed 2nd Half
MOTOR VEHICLE BIEDO1 Fixed 2nd Half
CEIVER BIEDO2 Fixed 2nd Half
UTILITY BIE0O3 Non-Fixed 2nd Half
CLUE MEMBERSHIP BIEOOY Fixed 2nd Half
L
I 0] 4 H Cancel I

Note: Income Type have to be determine carefully as it will affect the calculation in the system.
Fixed = Y; Non-Fixed =Y;
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Maintenance

Personnel => Add/Update Employees => BIK Item

m
Employee Mo. Mame |EKAMPI.E 1
Initial |
Per, Details H Pay ” Govern. ” Mon-Citizen H Setting ” Allow. [Ded. H Other H Pre. Relief H Prev, Year I BIK Item
Benefit In Kind
1, ACCOMODATION 500.00 11, 0.00
2, MOTOR. VEHICLE 0.00 12 0.00
3. DRIVER 0.00 13. 0.00
4, UTILITY 50.00 14, 0.00
5. CLUE MEMBER.SHIP 0.00 15, 0.00
B, 0.00 16, 0.00
8 0.00 17, 0.00
3. 0.00 18. 0.00
9. 0.00 1a, 0.00
1a, 0.00 20, 0.00
(e | a [ » [ »a] A ] | aed | peete [ save | Eat |

You may check your entry at 2" Half Payroll => BIK Item
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Personal Relief

In 2010 taxation, there are addition and increment in personal relief item as listed below.

i) Broadband subscription fees up to RM500 per year

i)  Annuity scheme premium from insurance companies commencing payment from 1%
January 2010 up to RM1,000 per year
Annuity premium is categorized as optional deduction and claims through TP1 form.
For the purpose of calculation, the capping amount is RM1,000 in TP1 form and any

exceeding amount have to include on contribution to Employees Provident Fund (EPF)
and life insurance premium as.K

& setup =)
EPF Table -
S0CS0 Table Code Description Capping =
ECB Constant Value TRO019 |Medical Benefit Extended to Maternity, Ayu 0.00
FW Levy (FWL) Table TRO020 |Subsidies on Interest on Loans up to RMJ 0.00
Tax Relief Table TROO21 |Official Petrol 6000.00
BIK Table TRO022 |Non Official Petrol 2400.00
TRO023 |Allowance or Subsidies for Childcare 2400.00|
TRO024 |Medical Check-Ups 500.00
TRO026 (Interest Paid on Housing Loans (Mini Bud10000.00
|TR0O027 |Broadband 500.00
[TrRo028_[annuity 1000.00) =

]

iii) Personal relief increase from 8,000 to 9,000 per year

& setup ==

EEF Table 0 |Indi\tidual Deduction 9000.00 |

30C50 Table

‘ECB Constant Value Spouse Deduction 3000.00

FW Levy (FWL) Table Children Deduction 1000.00

Tax Relief Table

BIK Tzble % On amount for foreign warker 28
jir= s
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Below are some examples on how to determine the annuity.

Determination of annuity scheme without EPF and life insurance deduction

EPF & Life Insurance

Annuity Scheme

Computerized Calculation Method

Accumulated

(Max RM6,000) (Max RM1,000) PCB 2010 EPF, Life
Annuity K Ky Insurance &
Scheme (exceeding | Annuity
Premium annuity | Scheme
(Max amount + | Premium (Max
RM1,000) EPF +life | RM7,000)
TP1 Form insurance
restricted
to
RM6,000)
Expended | Allowable | Expended | Allowable | Total Total
Deduction Deduction
January 0 0 600 600 600 0 0 600
February 0 0 700 400 400 0 300 1,300
(1,000 - (600 + 400 +
600) 300)
March 0 0 6,500 0 0 300 5,700 7,000
(7,000¢ | (1,300 +5,700)
1,000 ¢
300)

Determination of annuity scheme premium with EPF and life insurance deduction

EPF & Life Insurance

Annuity Scheme

Computerized Calculation Method

Accumulated

(Max RM#6,000) (Max RM1,000) PCB 2010 EPF, Life
Annuity K Ky Insurance &
Scheme (exceeding | Annuity
Premium annuity Scheme
(Max amount + | Premium (Max
RM1,000) EPF + life | RM7,000)
TP1 Form insurance
restricted
to
RM®6,000)
Expended | Allowable | Expended | Allowable | Total Total
Deduction Deduction
January 700 700 600 600 600 0 700 1,300
February 700 700 500 400 400 700 800 1,300
(1,000 - (700 +500 | (1,300 +400 +
600) ¢ 400) 800)
March 700 700 7,000 0 0 1,500 4,500 7,000
(7,000 - (1,000 + 1,500
1,000 - 700 +4,500)
¢ 800)
April 700 0 1,000 0 0 6,000 0 7,000
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EPF & Life Insurance Annuity Scheme Computerized Calculation Accumulated
(Max RM#6,000) (Max RM1,000) Method EPF, Life
PCB 2010 Insurance &
Annuity K K1 Annuity
Scheme (exceeding | Scheme
Premium annuity | premium
(Max amount + (Max
RM1,000) EPF + life
TP1Form insurance RM?7,000)
restricted
to
RM6,000)
Expended | Allowable | Expended | Allowable | Total Total
Deduction Deduction
January 1,133 1,133 1,800 1,000 1,000 0 1,933 2,933
(1,133 + (1,133 +
1,800 ¢ 1,000 + 800)
1,000)
February 1,133 1,133 0 0 0 2,933 1,133 4,066
(2,933 +
1,133)
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Individual Tax Rate

Tax rate for chargeable income group exceeding RM100,000 reduced by 1% from 27% (year
2009) to 26% (year 2010)

SCHEDULE 1
P M R B B
(RM) (RM) (%) Category 1 & 3 Category 2

(RM) (RM)

2,500 ¢ 5,000 2,500 1 -400 -800
5,001 ¢ 20,000 5,000 3 -375 -775

20,001 ¢ 35,000 20,000 7 75 -325
35,001 ¢ 50,000 35,000 12 1,525 1,525
50,001 ¢ 70,000 50,000 19 3,325 3,325
70,001 ¢ 100,000 70,000 24 7,125 7,125
Exceeding 100,000 100,000 26 14,325 14,325

Tax rate for non-resident individuals be reduced by 1% from 27% (year 2009) to 26% (year
2010)

Know-How Document © Sage Software Sdn. Bhd.
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Previous Year Income Paid In Current Year

Some employers might have accrued payment due to the employee (e.g. commission, overtime,
back pay, etc). This may happen for cross year payment which affects the tax computation.

The system has been enhanced to cater for this requirement.

Maintenance

Personnel => Add/Update Employees => Prev. Year

I 5 Personnel File Maintenance

Employee No. |EX1

Mame |EXRMPLE 1

Per. Detais | Pay || Govern. || Non<itizen || setting || Alow./Ded. || Other || pre. Relief | Prev. Year

Previous Year Figure (For PCB Year 2010 Onwards Only)

Hote: Please process pay after entry of arrears
Commission :
Year 2010

Amount _ 20000.00
EPF Value 2200.00
EPFEmplwa'| 2400.00
PCB value 5200.00

e | « L |00 A2 |

Year 2009

Amount 0.00]
EPF Value 0.00/
EPF Employer 0.00|
SOCSO0 (ee) 0.00/
SOCSO (er) 0.00|
PCB value 0.00

| add | peete | save | eat |

** The system will base on last year total income to compute the previous year PCB value.

** This will only apply from year 2011 onwards (2011 pay for 2010)

** System can only compute previous 1 year payment.

Know-How Document
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Previous Employment Income

9YLX 28 SNRa

NEBalLR2yairAoAt AGASa

employment remuneration information) if employee commence employment with new employer

and received remuneration from previous employer.

Employer shall include TP3 form information received from employee to input in their payroll system
to deduct the Monthly Tax Deduction (MTD) from the remuneration of employee accordance to

computerized calculation method.

) personnel File Maintenance

Employee Mo. | EX1 Mame |EXAMPLE 1

Initial

dzy RSNJ 1 KS wdz Sa

|Per. Detais || Pay || Govern. | Non-Citizen | setting || Alow./Ded. | Other [ Pre. Relief lPrev. Year || BIK Item

Salary Payment (Indude BIK) | 0.00 PCB Contribution 0.00]
KWSP Contribution 0.00 Zakat Contribution 0.00
Annuity Premium _ | o0.00 Foreign Levy Contribution 0.00|
'RelieTCude Description Amount -
TR0011  |Disabled HusbandWife 0.00
TROO12 Education And Medical Insurance for Self, Spouse and Child 0.00]
TR0013  |Purchase of Sports Equipment 0.00
TRODZ24 Medical Check-Ups 0.00
TROO26 Interest Paid on Housing Loans (Mini Budget) 0.00
TROO27 Broadband 0.00
TRO0Z28  |Annuity 0.00|/=
4 | <« (> 0| A | | add | pelete | save | Ewt |
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Payroll Processing and Calculation
After the 2™ half payroll processing, you can view the calculation.

View PaySlip => View Calculation

Estimated Taxable Yearly Ordinary & Additional Wages (P) [ 108850.08] Remain Warking Manth (N) 11]
Paid Ordinary & Additional Wages (Inchude Previous Company) (¥) ‘*’"6'66‘; Seif Deduction (D) B 9000.00]
| Contributed KWSP (indude Previous Company) () | Spouse Deduction (5) )
‘ T Chidren Deduction (C) 3000.00]
amnmm&mwmm) .00] Current Month Levy (V1) [ o.00]
Estimate Remaining Qualfied KWSP + Life Insurance Amaunt (K2) T %972
[ Tnsrance and Anuty (indude Previous Company) (K & K1)
Accumuated Tax Relef (Incude Previous Company) (LP)
Current Month Tax Relef (LP1)
.| Taxable Income From The Total Yearly Income (M) 100000.00]
.| TaxRrate (%) R)  26.00]
! Taxable amount to M (8) 00]
Accumudated Zakat Contribution (2) [ o000
Acaumulated Levy Contributon (2) [ 0.00]
Acaumulated PCB Contribution (indude Previous Company) (X) [ ooo] pc 1342.16
2000 PCE Formuly (Foreign Worker)
pepa LEMIXREBI(ZHX) PCB= [(Y1+Yt)xR-VI]
Wi N+1
P = [E(YK™) + (Y1K1%) + [(Y2K2%) x N] + (1t-Kt)]-{D+5+ C + (ELP+P1))
*K +K1 +K2 +Kt <= 6000
Know-How Document © Sage Software Sdn. Bhd.
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Government Reports

TP1, TP2 and TP3 form is available for printing in UBS Payroll system.

GovernmentA Income Tax reports

- !

“%# Government Reports =]

Income Tax Reports

CF 33 Monthly <+ | Employes Mo, From l:l
CEF 3% View Contribution Employee No. To
CF 392 Monthly

CP 22 Monthly Line Na. From I )
CP 22B Monthly Line No. To
e 25k Monthly | | Branch From I 7
TF 2

ILTP 3 Departrnent From I:I

Mark Io Print For Rny Pay DepartmentTo

List EX Form Status

m

List Taxable Figures Print |Page 1 [2009] [+]

List Reliewved Tax For The Month Ended 2870272010

List Tex Exempred Allowance
CE & Yearly e |
cr e Fearly Jawatan |EAYROLL MANAGER |

CP 8C Yearly

ECB 2 {11) 12 Mths

CE 38 12 Mths

List Tax Category

Taxakle Pay

Taxakle Pay By Employee 12 Mths

o | Eat |

Know-How Document © Sage Software Sdn. Bhd.
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Sample Calculation

Employee 1 is married, spouse working with 3 children eligible for tax relief.

Normal BIK Housing
Month . EPF . Utilities | Annuity Loan Broadband
Remuneration (Accommodation)
Interest
Jan 10,250 1,133 500 50 1,800 3,000 150
Step 1¢ Determine MTD on net remuneration for a year (not including currentmbi? & RRA G A 2 V' |
remuneration)
[A] Determine category of employee
Category 3/ KA3
[B] Determine chargeable income for a year [P]
Determine value of K,
K, = Estimated balance of total contribution to EPF or other Approved scheme, life insurance

premium and annuity scheme premium for the balance of qualifying month
= [[RM6000 - (K + K; + K{)] / n] or K; whichever is lower
= [[RM6000 ¢ (RMO + RM1,933 + RM0)] / 11] or RM1,933
= RM369.72 or RM1,933

= RM369.72

P = [&(YQK®)+ (Y1 CK™) +[(Y2 G K*®) x n] + (Y; QK] G [D +S +1000(C) + (€ LP + LPy)]

= [(RMO-RMO) + (RM10,750-RM1,933) + [(RM10,750-RM369.72) x 11] + (RMO-RMO)] ¢
[RM9000+RMO+RM1000(3) + (RMO+RM4,150)]

= RM123,000.08 ¢ (RM12,000 + RM4,150)
= RM106,850.08

Know-How Document © Sage Software Sdn. Bhd.
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[C] Determine monthly MID for net normal remuneration. Once value of P in step [B] is
determined, value of M, R and B are determined based on Schedule 1.

MTD [PcMYXR+B]c(Z+X)

n+1

= [(RM106,850.08 ¢ RM100,000) x 26% + RM14,325] ¢ (RMO + RMQ)
11+1

= RML1,342.16

Net MTD

MTD for current month ¢ Zakat and Fee/Levy for current month

RM1,342.16 ¢ RMO

RM1,342.16

[D] Determine total MTD for a year

Total MTD for a year Accumulated MTD paid + [MTD for current month at Step|[C]

X remaining month in a year include current month]
= X+ [(MTD for current month at Step [C]) x (n + 1)]
= RMO + (RM1,342.16 x 12)

= RM16,105.92

Step 2¢ Determine chargeable income for a year [P] including additional remuneration which has
been paid

[A] Determine category of employee

Category 3/ KA3

Know-How Document © Sage Software Sdn. Bhd.
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[B] Determine chargeable income for a year [P]

Determine value of K,

K, = Estimated balance of total contribution to EPF or other Approved scheme, life insurance
premium and annuity scheme premium for the balance of qualifying month

= [[RM6000 - (K + K; + K{)] / n] or K; whichever is lower

= [[RM6000 ¢ (RMO + RM1,933 + RM0)] / 11] or RM1,933
= RM369.72 or RM1,933

= RM369.72

P = [B(Y QK+ (Y1 K*) +[(Y2 ¢ Ko*) xn] + (Ye ¢ Ke*)] ¢ [D + S + 1000(C) + (€ LP + LPy)]

= [(RMO-RMO) + (RM10,750-RM1,933) + [(RM10,750-RM369.72) x 11] + (RM50-RMO)] ¢
[RM9000+RMO+RM1000(3) + (RMO+RM4,150)]

= RM123,050.08 ¢ (RM12,000 + RM4,150)

= RM106,900.08

Step 3¢ Determine total tax for a year based on value of P in Step 2 [B], M, R and B are based on

value as per Schedule below

Schedule 1: Value of P, M, R and B

P M R B B
(RM) (RM) (%) Category 1 &3 Categroy 2

(RM) (RM)

2,500 ¢ 5.000 2,500 1 -400 -800

5,001 ¢ 20,000 5,000 3 -375 -775

20,001 ¢ 35,000 20,000 7 75 -325
35,001 ¢ 50,000 35,000 12 1,525 1,525
50,001 ¢ 70,000 50,000 19 3,325 3,325
70,001 ¢ 100,000 70.000 24 7,125 7,125
Melebihi 100,000 100,000 26 14,325 14,325

Total tax forayear =(P¢M)xR+B
= (RM106,900.08 ¢ RM100,000) x 26% + RM14,325

=RM16,119.02

Know-How Document
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Step 4¢ Determine MTDfor current month on additional remuneration where total tax for a year
(Step 3) less totaMTDfor a year (Step 1[D]), Zakat arféee / Levy which have been paid

MTD for additional remuneration = Step 3 ¢ [Step 1[D] + Zakat and Fee / Levy which have
been paid

=RM16,119.02 ¢ [RM16,105.92 + RMQ]
=RM13.10

Step 5¢ MTDfor current month which shall be paid

MTD for current month = MTD for current month + MTD for current month on additional
remuneration

= Step 1[C] + Step 4
=RM1,342.16 + RM13.10
=RM1,355.26 => RM1355.30

Know-How Document © Sage Software Sdn. Bhd.
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Appendix
MTD for current month = [(PCM)R+B]c(Z+X)]
n+1
Net MTD = MTD for current month ¢ Zakat and Fee/Levy for current month
Where

P=Ta (YcK*)+ (Y1 gK*) +[(Y2cK¥)xn]+ (Y ¢K*) ] ¢ [D+S+1000(C) + (&LP +LPy) ]
P = Total chargeable income for a year

a (Y¢K*) =Total accumulated net remuneration including net additional remuneration which has
been paid to an employee until before current month including net remuneration
which has been paid by previous employer (if any)

Y = Total monthly gross remuneration and additional remuneration which has been paid
including monthly gross remuneration paid by previous employer (if any)

K* = Total contribution to EPF or other Approved Scheme made on all remuneration
(monthly remuneration, additional remuneration and remuneration from previous
employer), life insurance premium and annuity scheme premiumpaid (including
premium claimed under previous employment, if any) not exceeding RM6,000.00 per

year
Y1 '/ dZNNBy (i Y2y iKQ&a y2NXIFft NBYdzySNI GA2Yy
Ky* = Contribution to EPF or other Approved Scheme, life insurance premium and annuity

scheme premiumLJr AR F2NJ OdzNNBy i Y2y iKQa NBYdzy SNI
amount not exceeding RM6,000.00 per year

Y, = Estimated remuneration as per Y for the following month

Ko* = Estimated balance of total contribution to EPF or other Approved Scheme, life
insurance premium and annuity scheme premiunfor the qualifying monthly balance
[RM6,000 (Limited) ¢ (K + Ky + K¢)/ n] or Ky, whichever is lower

Y, ¢ K* = Net additional remuneration for current month
Y; = Gross additional remuneration for current month
Ke* =/ 2YGNROdzGA2Y G2 9tC 2NJ 204KSNJ ! LILWINRPOSR {C

remuneration subject to total qualifying amount not exceeding RM6,000.00 per year

Know-How Document © Sage Software Sdn. Bhd.
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n = Remaining working month in a year

n+1 = Remaining working month in a year including current month

D = Deduction for individual of RM9,000.00

S = Deduction for spouse of RM3,000.00

Cc = Number of children

aLp = Other accumulated allowable deductions including from previous employment (if any)
LR = Other allowable deductions for current month

*K + K + I + K not exceeding RM6,000.00 per year

M = Amount of first chargeable income for every range of chargeable income a year

R = Percentage of tax rates

B = Amount of tax on M less tax rebate for individual and spouse (if qualified)

Z = Accumulated fee / Zakat paid other than fee / Zakat for current month

X = Accumulated MTD paid for previous month including from previous employment

(including MTD on additional remuneration)

Value of P, M, R and B are from the below schedule:

SCHEDULE 1
P M R B B
(RM) (RM) (%) Category 1 & 3 Category 2

(RM) (RM)

2,500 ¢ 5,000 2,500 -400 -800

5,001 ¢ 20,000 5,000 3 -375 -775

20,001 ¢ 35,000 20,000 75 -325
35,001 ¢ 50,000 35,000 12 1,525 1,525
50,001 ¢ 70,000 50,000 19 3,325 3,325
70,001 ¢ 100,000 70,000 24 7,125 7,125
Exceeding 100,000 100,000 26 14,325 14,325

kkkkkk The End *kkkkk
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